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NOJIOKEHHUE O 3AIIUTE ITEPCOHAJIBHBIX IlA-i-IHBIX PABOTHHUKOB
000 «PEHMEJAITPOM»

1. OBIIUE IMOJOKEHUA

1.1. Tlonoxenne o6 0OpabOTKe HEPCOHAIBHBIX JAHHBIX PabOTHHKOB (nmanee - Ilomoxenue)
paspaborano B cootBercTBuE ¢ Koucrurynuein Poccuiickoit ®enepanuun, I'pakaaHckum
Kojekcom Poceniickoit @eneparuu, Tpynoseim kojexcoM Poceuiickoit Denepanuu (nanee — TK
P®), ®enepanbupmM  3akoHOM o1 27.07.2006 rToma Ne 149-®d3 «O6 wmHpopmaimw,
HHPOPMAIHOHHBIX TEXHONOTHSX M O 3ammre HHGopManwn», OenepanbHbIM 3aKOHOM OT
27.07.2006 roga Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX)», WHBIMH HOPMATHBHBIMH AKTaMH,
JNEUCTBYIOIIMMH  Ha  Teppuropun  Poccuiickot  ®enpepauun  (manee —  PO).
1.2. IlomoxeHue ompeyessier MOPSAOK cOopa, XpaHEeHHs, KOMOWHUPOBAHUS, TIEPEIaud ¥ JIO-
©0ro Apyroro HCHOJB30BaHHS MEPCOHANBHEIX HaHHBIX padotHrkoB OO0 «PEHMEIIPOM»
(manee — 000, paboTomaTenb) B COOTBETCTBHH € 3aKOHOIATENECTBOM P D,

1.3. JleficTBHE HACTOSIIETO ITOJIOXKEHHs pacmpocTpaHseTcss Ha padoTHHKOB OO0, MMEoNmUx
[IPABO JIOCTYTNA K IEPCOHATLHBIM JIAHHBIM.

2. OCHOBHBIE INIOHSTHSL. COCTAB IIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1.B  nacrosiiem  T1oJIOKEHHM — MCIOJIB3YIOTCSL  CIIGJIYIOIIME  OCHOBHBIC — HOHSITHS:
a) NepcoHaJIbHbIE JaHHbIe - HHpOopMalus. HeoOXoaumasl padoTOAATeMO B CBA3H ¢ TPYIOBBIMH
OTHOILCHHUSAMH M Kacalolasicsi KOHKPETHOro paboOTHHKA, a Takike cBeJieHus o (paxrax, coObITHIX
M 00CTOATENbCTBAX JKHU3HM PAbOTHHKA, MO3BOJSIOIIME HACHTH(GULUPOBATL €r0 JINYHOCTS;
0) 0OpaboTka NEepPCOHANLHBIX JIAHHBIX padoTHWUKA - Jodoe JielicTBHe (omepanus) Wi
COBOKYITHOCTh JIeHCTBUI  (onepanuii), COBEpUIAEMbIX €  HCIONb30BAHMEM CPEJICTB  aB-
TOMATU3AIMK WK 0e3 UCIOIL30BAHMS TAKMX CPEJICTB € IEPCOHAIBHBIMUA JAHHBIMU, BKJIIOUas
cOop, 3a0UCh, CHCTEMATH3ALIMIO, HAKOILJIGHHE, XpaHeHue, yTOUHeHne (0OHOBIeHNE, U3MEHEHHUE),
M3BJICUCHME, HCHOJBL30BAHKE, nHepefady  (pacipocTpaHeHHe, IpelocTaBIeHHE, JOCTYII),
obe3nMuuBanue,  OJOKHPOBAHME,  yJaleHHE, YHHUTOMKEHHE  IEePCOHAIBbHBIX  JAaHHBIX;

B) paclpoCTpaHeHWE TMEPCOHANBHBIX JIAHHBIX - JICHCTBHS, HAIIPABJICHHBIE HA PACKpbITHE
[EPCOHATBHBIX JIAHHBIX padOTHUKOB HEOIIPEACIEHHOMY Kpyry JIHLL,
I') IPEIOCTABICHHUE [EPCOHANBHBIX JIAHHBIX - JICHCTBUS, HalpaBicHHLIC HAa PacKPbITHE

NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OMpe/IesIeHHOMY JIHIYy WIM ONpeNeleHHOMY KPYry JIHIL;
1) uH(pOpMalMOHHAs CUCTEeMa [EePCOHANIBHBIX JIAHHBIX - COBOKYIIHOCTDL COJepsKaluxcs B Dazax
JAHHBIX TEPCOHAJBHBIX JIAHHBIX W o0ecneyuBaloluX UX 00paboTky HH(POPMALMOHHBIX
TEXHOIOIMH M TEXHUUECKHX CPEICTR,

€) YHHUYTOXKEHME TEepPCOHAIbHBIX MaHHBIX - JIEHCTBMS., B PE3yJIbTAaTe KOTOPBIX CTAHOBHTCH
HEBO3MOMHbBIM BOCCTAHOBUTL COJICPIKAHHC TEPCOHAILHBIX JIAHHLIX B MH(OPMAIIMOHHOMN
CUCTEME NEPCOHANBHBIX JAaHHLIX PaOOTHHKOB M (MJIM) B pe3ylibTaTe KOTOPhIX YHHYTOXKAKOTCH
MaTepuaibible HOCHTEH IEPCOHAILHBIX JIAaHHBIX PAOOTHUKOB,

i) UHpOpMAaIs - cBe/icHHs (COOOLICHMSI, JJaHHbBIC) HE3aBUCHMO OT (POPMbI HX MPEACTABIEHHS;
3) JIOKYMEHTHpPORaHHas MH(OpMaIus - 3apUKCUPOBAHHAA HA MATEPUAIbHOM HOCHTENE I1yTEM
JOKYMEHTHPOBAHUS HH(POPMallMsi € PEKBU3MTAMH, I103BOJIAIOLIMMH  ONPENETHTh  TaKyHo



HH(POPMALHIO HITH €€ MaTEPHAIIbHBIA HOCHTEND;
1) QHKETa — JOKYMEHT, COASPIKAIIMIT IIEpetcH BOIPOCOB O MEPCOHALHBIX JIAHHBIX PAOOTHHKA.

2.2, llepconanvubie Jlanubie paboTHUKOB uenoubsytores B OO0 B 1eiaX BbIIOJHEHUS
TpedOBaHMII:

a) TPYJIOBOI'O 3aKOHO/IATEJILCTBA TIPH TpHeMe Ha PaboTy M 3aKIOYCHHUH TPYI0BOTO J0r0BOPa, B
Opolecce TPYUOBBIX OTHOLIEHMH, UPH UOPEJOCTABIEHUM TapaHTHH W KOMITEHCALIMA;
0) 3aKoHOMATENILCTBA O BOUHCKOM 0OSM3aHHOCTH W BOCHHOM CIIyXKOE I1pHU MOCTAHOBKE pa-
OOTHMKOB Ha BOWHCKHH yueT M OpOHHPOBAHHH TpaykaaH, NpeObIBAIOIMX B 3arace;
B) 3aKOHO/IATEJILCTBA B CBSI3H C HCUUC/ICHUEM W YILUIATOM HAJIOrA HA JIOXO/Ibl (PH3MUECKUX JIMIL, 4
TAKJKe CTPAXOBBIX B3HOCOB Ha JOOPOBOJILHOE H 00A3aTEILHOC MEAHIMHCKOE, MEHCHOHHOE H
COIHAILHOE CTPAXOBAHUSI:

) HIEHCHOHHOTO ~ 3aKOHOJATeNIbCTBA  MPH  (DOPMHPOBAHHH M MPECACTABICHHHM  [EPCOHH-
(])I/lLll/lpOBEiI]I-IbIX JAaHHBLIX O Ka)KiA0M nojayvdareiic JioxXoO/[A0B, YYUYUTBIBACMBIX [IPH HAYHCJICHHUH
CTPaxoBbIX B3HOCOB Ha J00pOBOJBHOE H 00s3aTelbHOE NEHCHOHHOE CTpaxoBaHUE U
obecrievenne:

1) 3al0JIHCHMSL  [IEPBMYHONH  CTATHCTHUYECKOW JOKYMEHTAllMH B COOTBETCTBHH ¢ llocra-
HopjiienneM  l'ockomerara Poccuu ot 05.01.2004 roma Noe 1 «OO yTBepiicHMH YHH-
(uEpoBaHHbIX HOPM NEPBUUHON YICTHOH JOKYMEHTAILIMH 10 YYETY TPYJA H €0 OIIAThI».

2.3. CBelleHHs O NEPCOHATBHBIX TaHHbIX PAOOTHHKOB OTHOCATCS K YMCIY KOH()MIEHINATBHBIX.
Padornuku OOO, noayduBIIre JIOCTYI K HEPCOHAIBHBIM JIAHHBIM, 00s3aHbl HX HE PacKpPbIBAThH
TPETHHM JIMIIAM M HE PacrpoCTPaHsiTh NePCOHAIbHbIE JaHHbIe Oe3 cormacusi paboTHHKA.

2.4. Uudopmanus, npeacrapiseMas pabOTHHKOM MPH MOCTYINIeHHH Ha paboTy B OO0, nomkHa
HMETh  JIOKyMEHTHpoBannyio  ¢opmy. llpy  3aiioucuun  TPyJoBOro  JI0roBopa  JIKILO,
nocrynaromee Ha padoTry, JIOJKEH IPeJICTAaBUTh CIEIYIOUIHME JIOKYMEHTBI, COJepIKalfe
HEPCOHAIBLHBIC JAHHBIC!

a) Iacriopr:

0) TPYAOBYIO KHMIKKY, 3@ MCKIIFOUCHHEM CJIydacB, KOT/Ia JIOTOBOP 3aKIIIOYacTCsi BICPBLIC, MM
pabOTHUK MOCTynaer Ha padOTy HAa YCJIOBHSX COBMECTHTENLCTBA, WIIM TPYAOBas KHHMIKKA Y
paboTHUKA OTCYTCTBYET B CBS3M C e¢  YTpaTOd WM 1O JIPYrHM  [IPHYHHAM;
B) CTPAXOBOE CBMJIETEJIBCTRO TOCYAAPCTBEHHOTO IEHCHOHHOro cTpaxoBanus (CHWMJIC):
) JOKYMEHTBbl ~ BOMHCKOTO  yd4eTa - iisi  JIMIl,  [OJUIC)KAIIMX  BOMHCKOMY  YYeTY;
A1) JOKyMeHT 00 oOpaszoBanuu, o KBaiu(pHKalUd WM HATHYUK CHCUMAIBHBLIX 3HAHUH - 1pH
HOCTYIUICHHH Ha padotry, TPeOYIONLYIO ClICHHAIBHBIX 3HAHUH WM CHEIMAIbHON 1TOJIOTOBKH,
e) ceugerenseTBo 0 npuceoennd  MHH  (nmpm ero  Hanuuum y  paboTHHKA);
K) 3aKJIIOYEHME 110 Pe3yNbraTaM MPOXOMNKIACHUS MEAUIIMHCKOTO 0CMOTPa (IPY HEOOXOUMOCTH);
3) CBUJETEIILCTBO O POKACHUH pedeHKa (eTei);

M) CIIPABKH C TIPEJILIAYIICIO MecTa padoThi;

K) BOJIMTE/IBCKOE YIOCTOBEPEHHE, el 9TO TpeOyeTCsl B CBSI3H C BBINONHEHHEM TPYIOBOH
(QyHKIMK paboTHHKA:

2.5. B nokymenTsl M MH()OPMALMOHHBIC CHCTEMbI yUeTa HepcoHalia padoToj@are/ieM BHOCHTCS
HHpOpPMAIHs, cojieprKalast CIEAYIONINE MEPCOHANbHbIE JAHHBIE paboTHHKa:
a) odume creneHust (paMuiing, HUMsl, OTYECTBO, AaTa POMKIACHHS, MECTO POXKJIACHHS, I'pax-
JaHCTBO, oOpaszoBanue, mnpodeccus, crax padoThl, COCTOSIHUE B Opake, NacropTHbIe JaHHbIe);
0) cBeJIeHHSs O BOUHCKOM YUCTe:;

B) JIAHHBIE O TpHEMe Ha paboTy;

I') CBeJICHHMS 00 aTTecTaui;

J1) CBEICHHUS O [OBBINIEHHH KBATH(PUKALIHH;

€) CBEJICHHS O 1IPO(EeCCHOHAIBHON IIEPEIIOJII0TOBKE;



K) CBEJIEHHs O Harpajiax (MOOLIPEHHsIX ), TOUCTHBIX 3BAHUSX;

3) cBeJIeHus 00 OTIYCKaX;

M) CBEIEHHS O COLMAIIbHBIX [APAHTHSIX:

K) CBEJICHUS O MECTE JKMTCILCTRA (110 MacopTy W (PakTHYECKH) W O KOHTaKTHBIX Teae(onax;
J1) cBejlenHs 0 3apaboTKe Ha MPEeAbIAYILEM MecTe paboThbl.

2.6. K nokymenTam, coepkaiiuM [epcoHalbHbIM JIAaHHbIE PabOTHHKA, OTHOCATCS CIEAYIOIHe
JIOKYMEHTBI TIEPCOHANILHOTO YUeTa:

a) TPYJOBBIE AOTOBOPBI H JIOTIOJHUTENBLHBIE COTIALIEHHIS K HAM:

0) IOKYMEHTLI O [POXOXACHHH — 00y4eHus, CT@KHPOBKW.  HMCIILITATEILHOIO  CPOKA;
B) TOKYMEHTBI O MOBBIIEHUH KBATM(UKALUU (IPOTOKOJbI, CIPABKH, CBHIETENLCTBA U T.1.);
') JIOKYMEHTBL, CBSI3aHHbBIC C MPHBICUYCHUCM pabOTHHKA K JUCIUIIMHAPHON OTBETCTBEHHOCTH
(cimy>xedHbIe 3aITMCKH, TOKIIAIHBIE, OOBICHUTEIBHbIE | ITPOUHE);

JU) IOKYMEHTBI O COCTaBe CeMbH pabOTHHKA, HCOOXOAMMDIC JUIS [IPEIOCTABIICHHIS €MY rapanTHii,
CBSI3@HHBIX C BBITOJIHEHHEM CeMeHHBIX 00sI3aHHOCTEH;

€) IOKYMEHTBI O COCTOSIHHM 3JIOPOBbsl JIETE€H M JAPYrux OJIM3KUX pOJiC’L‘BeHHHKOB. Korja ¢
HAIMYMEM TAKHX JOKYMEHTOB CBSI3aHO NIpEJIoCTaB/ieHUe PabOTHUKY Kakux JTHOO rapaHnTHii u
KOMIICHCAIWH;

2K) JOKYMEHTEL, MOJTBEPIKIAIONIME IPAB0 HA JOMOJHUTENIbHbIE TAPAHTHH U KOMIICHCALHH 110
OIIPEIEIICHHBIM OCHOBaHHSIM, NPeyCMOTPEHHBIM 3aKOHOJIATCIILCTBOM Pd;
3) IOKYMEHTBI 0 OepeMEeHHOCTH padOTHHKA W BO3pacTe IeTeH Ui Tpe/IOCTaBJICHHs MaTepu
(OTIlYy, JPYrUM pOJICTBEHHHMKAM) YCTAHOBJICHHBIX 3aKOHOM YCJIOBHI Tpysia, rapaHTHii M
KOMITeHCallHI;

M) JIMIIEBOH cUeT W HauMeHOBaHWE OaHKa, HAa KOTOPbIA lepeurc/siercss 3apaboTHas IIaTa;
K) HHBIE TOKYMEHTBI II€PCOHAJIBHONO yueTd, OTHOCSIIHECS K IEePCOHANBHBIM  JaHHLIM
padoTHHKA.

2.7. llepconanbuble  JlaHHble  pabDOTHHKA — COJEPIKATCsl B CICIYIONHX  JIOKYMCHTaX:
a) JOKYMEHTBI, COIPOBOKAAIOLINE TIpoliece 0(hOPMIICHHS TPYIOBBIX OTHOLICHHUI IPU MpUeMe Ha
padoTy, nepeso/ie. yBOJILHCHUH,

0) MaTepuanbl N0 aHKETHPOBAHUIO, IIPOBE/ICHUIO cOOECEIOBAHMN ¢ KAHIMAATOM Ha JIOJDKHOCTS;
B) HOJUIMHHHUKH 1 KOITHH IIPUKAa30B %4 pacuopsKEHUE -~ 110 nicpcoHaiy;
) JOKYMEHTBI,  COJepIKalllie  OCHOBaHWS K  NpHKa3y 10  JHYHOMY  COCTaBy;
J) CIIPaBOYHO-HHPOPMAIIMOHHBIC  JAaHHBIE  TO  [epcoHany  (KapToTeKH,  JKYypHAJIBI)
€) NOJUIMHHUKH M KOMHH OTYETHBIX, AHAIMTHYECKHX M CIIPABOYHBLIX MATepHalioB, Iepe-
JlaBaeMbIX  pykopojcrsy OO0 M pyKOBOJMTENSM  CTPYKTYPHBIX  1OJpPa3/ICIICHHH;
JK) KOIIMM  OTYETOB, HAIPABJSIEMbIX B TOCYIAPCTBEHHBIE OPraHbl CTATHCTHKH, HAIOTOBBIC
HHCIIEKIIUH U JIPYTHE YUPEHKICHHS,

3) CIIPABKH O 10X0JaX (PM3HUECKOT0 JIMIIA;

H) PECCTPLI CBCJICHHMI O HAYMCIECHHBIX W VIUTAYEHHBIX CTPaxoBLIX B3HOCax Ha obsizarenbHoe
[NEHCHOHHOC CTpaxoBaHHue Hu CTpaxoBOM cTaxe 3aCTpaxOBaHHBIX JIUIL,
K) pacucThbl 1O HAYUCJICHHLIM MW VYIUIQYCHHBIM CTPaxoBbIM B3HOCAM Ha ,I[O6pOBOJIbHOG H
o0s3aTeNbHOE  MEJMIMHCKOE W COLMAIBHOE CTPaxOBaHME Ha cilyyad BPEMEHHOH He-
TPYAOCHOCOOHOCTH M B CBSI3W € MATCPUHCTBOM M 10  00S3aTENILHOMY  COLMAIBLHOMY
CTPAXOBAHHUIO OT HECUACTHLIX CIYYAeB Ha IPOM3BOJACTBE H IPOo(ecCHOHANLHLIX 3a00IeBaHni, a
TaKkxe o pacxojiam Ha BBIILJIATY CTPaxoBOIro obecrnievycHus;
JI) peecTpbl Ha OIUIATY [EHCHOHHBIX B3HOCORB, YJEpIKaHHBIX M3 3apadOTHOH IIaThl COTTIACHO
3QSBIACHUIO W 3aKJIIOYCHHBIM  JIMYHBIM  JIOTOBOPAM  HErocyJapCTBEHHOIO  NEHCHOHHOI'O
obecneucnus (HITO);

M) BEJIOMOCTH Ha NepedrciicHne 3apadoTHoM 11aThl;

H) CIIPABKH 10 MECTY TpeOOBaAHUSI;

0) IUIATEIKHBIC TTOPYYEHHs HA TIEPEUNCIICHHS Y IepIKaHUi U3 3apabOTHOM TUIaThL.



3. IIOJIYYEHUE NEPCOHAJIBHBIX JTAHHBIX
3.1. IlepconanpHple TaHHBIE PAOOTHHUKA IPEAOCTABISIOTCA CAMUM PAOOTHHKOM.

3.2. Pabotomarenp JODKEH COOOIIATH pabOTHHUKY O MENSX, NPEAIOJIAraéMbIX MCTOUHHKAX H
crocofax IoydeHHs MePCOHANBHBIX JaHHbIX, 8 TAKKE O XapaKTepe MOUIeXKANUX HOJLyYEHUIO
IICPCOHAJIBHBIX JAHHBIX M IIOCIEACTBUAX OTKa3a paOOTHHKA JaTh IMMCbMEHHOE COIJIACHE Ha HX
NOJIyYeHHE.

3.3. PaboTHuK 005i3aH IIPENOCTABIATE PabOTOAATENIO TOCTOBEPHYIO MHbopMmanuio o cebe. Pa-
OoTozaTeN b IPOBEPSIET JIOCTOBEPHOCTh CBEICHWH, CBepsis JAHHBIE, I[PEJICTABICHHBIE pa-
OOTHUKOM, € MMEIOIIUMHCS Yy pabOTHHKA MTOKyMEHTaMH. lIpejcraBieHre pabOTHHKOM
IOMIOJKHBIX JIOKYMEHTOB MIIHM JIOKHBIX CBEJICHUH IPH IIOCTYIUICHMH Ha paboTy sBIseTcs
OCHOBAaHHEM JUIsl PACTOPKEHHUS TPYJOBOTO JOTOBOPA.

3.4. Eciiu nepcoHanbHbIe JaHHbIE paGOTHHKA BO3MOIKHO IIOJIYYMTh TOJBKO Y TPEThel CTOPOHEL,
TO paboTo1aTENb:

a) yBeJloMJIsIeT pabOTHHKA He 1103/IHee 5 pabovrX JHEH 10 JaTH 3armpoca 0 NOMyYeHHH JIAHHBIX
Y TPETheH CTOPOHEI, COOOMIMB PabOTHHKY O HEJSIX, IPEANOTaracMbIX HCTOUHMKAX M CrIocobax
IIOJIY4€HHUs] TEPCOHAIIbHBIX JIaHHBIX, a TakkKe O XapakTepe IOJUICKAIIUX OJIYUYECHHIO
IIEPCOHANIBHBIX JIAHHBIX M ITOCIEAICTBUAX OTKa3za pabOTHHKA JaTh ITUCHMEHHOE COrlacue Ha MX
IIOJIy4EHHUE;

0) momydaet oT pabOTHHKA THCLMEHHOE COTJIACHE;

B) IIPU MOJTY9EHUH COTJIACHS JIEJIAET 3AIIPOC U MOJIYYaeT He0OX0MMBIE JaHHEIE,

3.5. Ilpu M3MEHEHHH NePCOHAIBHBIX TaHHBIX PAaOOTHHK JOJIKEH IIPEI0CTABUTh PAbOTOATENIO B
CPOK, HE TpeBbUUANOIUN 14 KaneHAAapHBIX [HEH, KONHUIO JIOKYMEHTA, IOATBEPIKIAIOLIETO
U3MCHCHHE IEPCOHAIBHBIX JaHHBIX. PaboTomaTens MMeeT NpaBo 3alpaiidBaTh y paboTHHKA
JOMOTHUTEIIBHBIE CBEICHHS U JIOKYMEHTHI, TOATBEPIK/IAFOIIHE X JIOCTOBEPHOCTE.

3.6. CoTpyaHHK, OCYIIECTBISIIOIMA cO0p HHOOPMAIMH, [IPH MOJYYEHHH MEePCOHAIBHBIX JIaH-
HBIX HJIH  TIOJIyYeHMH H3MEHEHHBIX II€PCOHAJIBHBIX JAaHHBIX pPabOTHHUKA  JIOJDKEH:
a) MPOBEPUTh JIOCTOBEPHOCTh CBEACHWMN, CBepss JAHHBIE, [PEJICTaBJIEHHbIE PAbOTHHKOM, C
HUMEIOLIMMHUCS Y pabOTHHKA TOKYMEHTAMH;

0) c/ienaTh KOMUK MPeJICTaBJIEHHBIX JOKYMEHTOB;

B) TIIOJILIXTE KOIUHK JIOKYMEHTOB B JIMYHOE JIeI0 pabOTHHKA;

I') BHECTH COOTBETCTBYIOIINE H3MEHEHHUS B KAJ[POBBIE JOKYMEHTHI;

J1) Np¥ HEOOXOJMMOCTH MOATOTOBHTh M IIOJIIHCATh COOTBETCTBYIOUIME HOKYMEHTEI, B KOTOPBIX
OTPasUTh COOTBETCTBYIOIIHE U3MECHEHHU.

3.7. Bee NOKYMEHTBI JIMYHOTO Jie1a MOAMIKBAIOTCSA B manky (daitn-perucrparop). Ha neii yka-
3BIBAIOTCS (haMMITHS, HMsI, OTUCCTBO PABOTHHKA.

3.8. Bce MOKYMEHTEI, IOCTYIAIOIIHE B JIMYHOE JIEJIO, TOANIMBAKOTCS (CKPEIISIOTC), ¥ PacIo-
JIararOTCs B XpOHOJIOTHYECKOM MOPSIIKE.

3.9. Jlmunoe neno BexeTcs Ha NPOTSDKCHHH BCEeH TPYDOBOM AeaTeNbHOCTH paboTHuka. M3me-
HCHHS, BHOCHUMBIE B JIHYHOE JEJIO, JO/DKHEI OBITH ITOATBEPIKIEHBI COOTBETCTBYHOIIUMH
JIOKYMEHTAMH.



3.10. Undopmanusi, comepikalias nepcoHalbHbIe JaHHble PAOOTHUKA, BHOCUTCS B 6a3bl IaHHbIX
«1C Ilpennpusrue — 3apriara 1 Yupasnenue nepconanomy», «1C Ipeanpuatue — Byxrantepus
IpeNpUATAS U yHUDHUIMpoBaHHYIO hopmy T-2 «JInanas xaprouka paboTHHKAY.

4. ObPABOTKA U IIEPEJAYA NIEPCOHAJIBHBIX TAHHBIX

4.1. O6mme TpeGoBanus mpH 00pabOTKe MEPCOHANBHBIX JAHHBIX PAOOTHHKA M TapaHTHH HX
3allUThI onpeneneHsl crarbeil 86 TK PO.

4.2. O6paboTKa MePCOHATBHBIX JaHHBIX pabOTHHKA OCYLIECTBISETCA UCKJIFOYHTEIBHO B IIETSX
obecrievenuss COOMIOJICHUST 3aKOHOB W HMHBIX HOPMATHUBHBIX NPAaBOBBIX AKTOB, COZCHCTBHS
pabOTHHUKaM B TPYHOYCTPOHCTBE, OOYYEHHH U MTPO(ECCHOHANBHOM pocTe, 00eCTIeYeH s TMUHOM
Ge30macHOCTH  PabOTHHUKOB, KOHTPOJISL KOJNMYECTBA W KAYeCTBA BEHIIOJIHSEMOH paboTHI H
obecrieyeH s COXPAHOCTH JIMYHOTO MMYIIECTBA.

4.3. TlepcoHanbHble JaHHBE PAOOTHHKOB MOTYT OBITH MONYYEHBI, MPOXOIMTH NAIbHEHIIYIO
00paboTKy U MepeaBaThCsl HA XpaHCHHE KaK HA OYMAKHBIX HOCHTENAX, TaK H B 3JI€KTPOHHOM
BHJIE (TTOCPEICTBOM MH(POPMAITHOHHOMN CHCTEMBI).

4.4.B nensx oOpaboTKH TEPCOHANBHBIX JAHHBIX paboTonaTeNh 00s3aH MONYYHTH COTJIACHE
paboTHHKa Ha 06paboOTKY €ro NepcOHAIBHBIX JAHHBIX B IUCBMEHHOM BHIIE.

4.5. Ilpn nepenade nepcoHANbHBIX JAaHHBIX PabOTHHKA pabOTOMATENs MOIKEH COBIIONATh Clie-
IYIOIUe TpeOOBaHHUS:

a) He CoOOIIAaTh IIePCOHAIbHBIE [aHHBIE pPAOOTHHKA TPEThEH CTOpOHE 0O€3 NHCHMEHHOIO
cormacus pabOTHHMKA, 3a MCKIIOUCHHEM CJIydaeB, KOrJa 93TO0 HeoOXOJAUMO B IEJSX
NPEAYNPEKICHUS YrpO3Bl JKH3HK M 3JI0POBBIO PA0OTHHMKA, & TaKXKe B JPYTHX CIydasx,
YCTaHOBJIEHHBIX 3aKOHOIATEILCTBOM PD;

0) He cooOIIaTh IIePCOHANbHBIC JaHHBIC pabOTHHKA B KOMMEPYECKHX IeIaX 0e3 ero
IIHCEMEHHOTO COTJIACHST;

B) IIPEIYNPEUTh PAaOOTHUKOB, OCYIIECTBIAIONMX cOOp, 00paboTKy, XpaHeHHe H Iepenady
NEPCOHAIIBHBIX JAHHBIX O TOM, YTO 3TH JaHHBIE MOTYT OBITH MCIIOJIB30BAHEI JIMIIb B HENAX, JUIS
KOTOPBIX OHH COODIIEHBI, M TpeOOBAaTh OT ATHX JHI[ MOATBEPIKICHUS TOTO, YTO ITO MPABHJIO
cobmoneno. Jluna, mosydarolnpe nepcoHalbHBIC JaHHBIE pabOTHHKA, 00f3aHBI COOJIIONATH
KOH(HUAECHIIMAIBHOCTB;

I) paspemars AOCTYII K HEepPCOHAJIBHBIM JIAHHBIM TOJBKO TeM pabOTHUKaM, KOTOPHIE HMEIOT
IPaBO OCYIIECTBIATE cOOp, 00paboTKy, XpaHeHue H Iepejady NepPCOHATBHBIX JAHHBIX, MPH
OTOM JaHHbIe PA0OTHHKM JOJKHEI HMETH MPABO TONYYaTh TONEKO TE MEPCOHAILHBIE JAHHBIE
pabOTHHKA,  KOTOPBIC  HEOOXOJMMBI  JUIsl  BBIIOJHEHMS  KOHKDETHBIX  (YHKIHIL;
N) He 3ampamuBaTh HH(OPMAIMIO O COCTOSHHH 3/I0POBbS PabOTHHKA, 3a MCKIIOYEHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBIIIOJHEHHUS! PAOOTHUKOM TPYIOBOMH
bynxruu;

€) IepefaBaTh IIEPCOHANIBHBIC J@HHBIE PaOOTHHUKA MPEICTABUTENISAM pPabOTHHKOB B IOPSJIKE,
yeranoBinenHoM TK P®, u orpanmumBate 5Ty HHGOPMALHIO TOIBKO TEMH IEPCOHAIBHBIME
JaHHBIMH pabOTHUKA, KOTOPEIe HEOOXOMMMBI JIJIS BBITOIHCHUS YKA3aHHBIMU TPEICTABUTEIISIMHE
UX (QYHKITHH.



S. XPAHEHME U 3AIIUTA IEPCOHAJIBHBIX TAHHbIX

5.1. Bee onmepanuu 1o opopmiennio, GopMUPOBAHUIO, BEICHHIO ¥ XPaHEHHIO HHMOpPMAIHH,
COJlepXKaIllCHi MepCOHANbHBIE JaHHBIE, JOKHBI BBLIIONHATHCS TOJNBKO TeMH pabOTHHKAMH,
KOTOPBIC Ha3HAYECHEI IPHUKA30M reHepansioro aupektopa O00.

5.2. OTBeTCTBEHHOCTh 3a OpraHU3alLul 06paGOTKH MEpCOHANbHBIX NAHHBIX BO3JIAracTes Ha
MOJDKHOCTHO® JIHIIO, Ha3HAYAEMOE ITPUKA30M I'€HePaIbHOIO IUPEKTOPA.

5.3. Jlomyck K nepcoHaNbHBIM JNaHHBIM PabOTHHKA PaspelleH JIOJKHOCTHEIM THIAM, KOTOPBIM
[CPCOHAJIBHBIC JaHHBIE HEOOXOIMMBI JUIl BBIIOJHEHHS KOHKPETHBIX TPYIOBBIX (YHKITHIL.
CHHCOK UL, HMEIONTUX TIPABO J0CTYIA K [EPCOHAIBHBIM JAHHBIM PaGOTHHKOB, YTBEPIIACTCS
I€HEPAILHBIM JTHPEKTOPOM.

5.4. llpaBo nocTyna K MepcoHaIbHBIM JAHHBIM PAOOTHUKA HMEIOT:

a) reHepabHBIH THUPEKTOP;

0) KOMMepYeCKHi JIHPEKTOP;

B) [JIABHBIH ~ OyXranrep M COTPYAHMKH OyXTalTepHH —IPH  HOATOTOBKE JOKYMEHTOB,
HEOOXOMMMBIX JI/Tsl BBITOMHEHUS KOHKPETHBIX ()YHKITHIA;

I') FOPUCKOHCYJILT — B PaMKaX BBIIOJHEHHS CBOMX TODKHOCTHBIX 00S3aHHOCTEH;

) PYKOBOJIUTENIM CTPYKTYPHBIX [OJpA3NeNeHuil (OCTYIl K JIMYHBIM IAHHBIM pPaGOTHHKOB
CBOETO I0JIpa3Jie/ICHUs U pabOTHHKOB, IPHHAMAEMBIX Ha paboTy);

¢) caM paborauk OO0 (K CBOUM NepcOHANEHBIM JaHHBIM);

)K) CEKPETAPh-PeepeHT B paMKax BBIIOJHEHHS CBOMX JIOJDKHOCTHBIX — OOS3aHHOCTEH;
3) mpoyne pabOTHMKM NPEIIPUSITHS, KOTOPHIM B CHJIy BBINOTHEHHS CBOMX TPY/OBBIX
o0s3aHHOCTEH, HEOOXOIUM IOCTYIT K TIEpCOHAIBHBIM JTaHHbIM.

5.5. PaGoTHHKM TIpennpusaTHs, ocylecTBiIsiomue c6op, o6paboTKy, XpaHEHHE H nepejaqy
NICPCOHATIPHBIX JAaHHBIX, 00s3aHBI O3HAKOMHUTBCS € HACTOSINMM I[lOJIOXKEHHMEM H IOJIIHCATH
CoralieHue 0 HepasrlaueHHH ePCOHANbHBIX JJAHHBIX pa0OTHHKOB,

5.6. Cornamiense 0 HepasIJAIICHHH [EPCOHATBHBIX JAHHBIX PabOTHHKOB O(OPMIAETCS B
MUCBMEHHOH (hopMe 3a MOANKCHIO pPaOOTHUKA IPEANPUATHS U SIBJISETCS IOUOJIHCHHEM K
TPYIOBOMY JIOTOBOPY, 3aK/IFOUEHHOMY MEK/y pabOTHUKOM H paboTo1aTelIeM.

5.7. IlepconaspHble TaHHBIE 110 MHCHMEHHOMY 3alpoCy MOTYT IIPEICTABIATHCS B OPraHbI TOC-
YAApCTBEHHOM BIIACTH: HAJIOTOBBIE MHCIEKIHM, IIPABOOXPAHHTENbHbIE OpPraHbl, OpPIraHbl
OesomacHocTH, cyns, MUC, demepaibHyio MHIpalMOHHYIO CiyskOy, OpraHbl CTATHCTHKH,
BOCHKOMATBI, OPraHbl COIHAIBHOIO CTPAXOBAHUS, IIEHCHOHHEBIC (OH/IBI, MYHHIHIIAILHBIE
Oprasbl BJIACTH H T.J.

5.8. Ilepenaua muadopmanun, comepikaimeil CBeICHHS O MEPCOHAIBHLIX JAHHBIX PabOTHHKOB
npenpusaTas mo rtenedony, ¢axcy, SIEKTPOHHOH IIOYTE, HA DIEKTPOHHBIX H OYMAKHBIX
HOCHTE/ISIX O€3 IHMCBMEHHOTO cornacus pabOTHHKA 3alpelaercs, KpoMe IpeIoCTaBICHHS
uH(pOpPMAIIH B COOTBETCTBHHE C 3aKOHOATEILCTBOM PD.

5.9. OtBerpl Ha MHCEMEHHBIE 3aIPOCHI JAPYTHX OPraHH3AllMd M YUPEXKACHHH B Ipejenax Hx
KOMIETCHIMH U IPEJOCTABJIEHHBIX ITOJHOMOUYMM JAl0TcAd B IHCBMEHHOM (opMe Ha OlaHke
OPEANPUATHS M B TOM O0BEME, KOTOPBIH IO3BOJISIET HE pasrialiarh HM3JIHOIHANA 00beM
NCPCOHAIBHBIX CBEACHUH O paOOTHHKAX ITPEIIIPUITHS.



5.10. XpaneHue mepcoHABHBIX TAHHBIX PAGOTHHKOB OCYINGCTBIISETCS Ha DIIEKTPOHHBIX HOCH-
TeJIAX, a TAKKe B OyMakHOM BapHaHTe.

5.11. Jloctyn k mepcoHaNbHBIM JaHHBIM Ha 3JIEKTPOHHBIX HOCHTENSX 3AIAIICHBI MapoJIsIMH J0-
cryma. Jloctyn B 6aser nannpix «1C Ilpeanpusitue — 3apruiara u VipasieHHe TepCOHATIOMY,
«1C  Tlpennmpustne — bByxranrepus NpeANpHATHS» H  IIPOUHC aBTOMATH3UPOBAHHEIE
MH(bOPMALIMOHHbIE CHCTEMBI OCYIIECTBISIETCS TOIBKO YePe3 JIMUHBIH TOCTYII — 1apoih JOCTYIIA.

5.12. JlokyMeHTBI, comepIKaliue IIEPCOHANBHBIE JaHHbBIE, JOIDKHBI XPAaHUTHCS B IIOMELICHHUSX
TIO/IPa3/IeICHUH, OTBETCTBEHHBIX 32 BEJICHHE U XPAHEHUE TAKUX JOKYMEHTOB.

5.13. BXojHble IBEpH NOMELIEHHIH, B KOTOPBIX XPAHATCS TEPCOHANBHBIE TAHMBIE pabOTHHKOB,
000pyyIOTCSl 3aMKaMH, TapaHTHPYIOLIMME HAJeXHOE 3aKphITHE MOMEIIEHHH BO BHEpabodee
BPEMSI, H OCHALIAIOTCS OXPAHHO-IIOKAPHOM CUTHAIM3ALUEH.

5.14. JlokyMeHTSI, cozepsKallye IepcoHaIbHBIE JaHHbIE, MOICIKAIIHE repejaJye sk XpaHeHus
B apXuB, (OPMHPYIOTCS B Jella IOCTOSHHOTO W BPEMEHHOTO XPAHEHHS H ICPEAAlOTCS Ha
XpaHEHHE B apXUB OyXrajaTepuu.

6. YHUUYTOXEHHUE NEPCOHAJIBHBIX TAHHBIX

6.1. JIokyMEHTBI, CoJlepIaIHe ICPCOHAIBHbIE TaHHBIE, TTOIEKAT XPAHEHHIO U YHHITOKEHHIO B
TOPsIJIKE, MPEYCMOTPEHHOM apXHBHBIM 3aKOHOIATEILCTBOM Pd.

6.2. Ilepconanpuple manHble PaGOTHUKOB TOIEKAT YHMYTOKEHHIO IO JIOCTHIKGHHH Iefeif
00paboTKK UM B CITyYae yTpaTsl HEOOXOMMMOCTH B TOCTHIKEHHH TaKHX I[EJel.

7. IPABA PABOTHHKA I10 OBECIIEYEHUIO 3AIIIUTHI CBOUX
IHHEPCOHAJIBHBIX JAHHBIX

7.1. PabOTHUKH UMEIOT PABO Ha:

a) NONHYI0 HH(GOPMAIHIO O CBOHX NEPCOHANIBHBIX JIaHHBIX MU 00paboTKe HTUX JAaHHBIX;
6) cBOOO/HBIN GecuiaTHBI TOCTYNI K CBOHM MEPCOHANBHBIM ITAHHBIM, BKIFOYAs MpaBo Ha
MOJly4eHHEe KOIHH JIFOOOW 3ammcH, CcoAepKallel IepcoHalbHBIE JaHHble paGOTHHKA, 3a
UCKIIIOUEHHEM ClIydJaes, IPeyCMOTPEHHBIX 3aKOHO/1aTeIECTBOM PD;
B) ONIPE/ICTIEHHE CBOMX IIPEACTABHTENECH [UI1 3allMTHl CBOMX IEPCOHAILHBIX JAHHBIX;
r) TpeboBaHHe 00 MCKIIOYCHHH WJIH HCIIPABICHHHM HEBEPHBIX HJIM HEIIOIHBIX HEePCOHATBHBIX
JaHHBIX, @ TaKXKe JaHHBIX, O0OpabOTaHHBIX ¢ HApYIIEHHEM 3aKOHOJATeNbcTBa Pd;
1) tpeboBanue 00 u3Bemenuu paboTojaTeneM Bcex JIUIIL, KOTOPBIM paHee ObUIH COOOLIEHEI
HEBEPHBIC I HETIONHBIE IIEPCOHANIBHBIE JaHHBIe pabOTHHKA, 000 BCeX MPOH3BEICHHBIX B HHUX
HCKJTIOUEHUSIX, HCIIPABIICHUSX HIIH JIOIOTHEHUAX;

¢) obxanoBaHue B Cy1 JIOOBIX HEIPABOMEPHBIX JIEHCTBHI MM Ge3/ielicTRIs paboToaTeNs Ipy
00paboTKe U 3aIlUTE ero NEPCOHANBHBIX JAHHBIX.

8. OBSI3AHHOCTH U OTBETCTBEHHOCTDH PABOTOJATEJIS 3A HAPYIIIEHUE
HOPM, PEI'YJIUPYIOIINX OBPABOTKY U 3AIIUTY NEPCOHAJIBHBIX

8.1. Jlnna, BUHOBHEIE B HAPYIICHAN HOPM, PEryIHPYIOLIUX HOJIyYeHHe, 06paboTKy, XpaHeHH e,
mepefady M 3alMTy [E€PCOHANBHBIX JAaHHBIX pabOTHHKA, HECYT JMCLHUILIMHAPHYIO,
MaTEepPUATIBbHYIO, TPAXKJAHCKO-IIPABOBYIO, aJMHHUCTPATHBHYKO WM  YIOJOBHYIO OTBET-
CTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEILCTBOM PD,

8.2. TlpexncraBnenne paGOTHAKOM MOUIOKHBIX JOKYMEHTOB SBIISIETCS OCHOBAHHEM JUISl BHIHE-
CCHMS JIMCIMIIHHAPHBIX B3bICKAHUH BIUIOTH JI0 YBOJIBHEHHSI.



